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Student Guide: Online Enrolment and Payment for Short Course / 

First-come-first-served Programme  

 

NOTE: To use "Online Services", you will need a computer with an active Internet 

connection and a web browser with JavaScript enabled.  Internet Explorer 5.01 or 

above is recommended for the web browser. 

Search Programme/ Course 

 

1) Search Programme/Course 
 

 
 
 

2) Choose a Programme/Course 
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3) Click “APPLY NOW” (or “立即報名” ) and redirect into the online 

application form. 
 

 
 
 

4) Read the ‘Application Instruction’ and click “NEXT”. 
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5) Check the course information in ‘Application Details’ and click “NEXT”. 
 

 

Input Personal Particulars 

 

6) Enter your H.K.I.D., Mainland I.D. or Passport Number, Nationality, Date 
of Birth and Validation Code, then click ‘NEXT’. 
 

 



6 | P a g e  
 

   7a) For New Applicants: 

i) Fill in ‘Personal Particulars’ and click “NEXT”. 
 

Note 

a. Please ensure that your English name and Chinese name (if any) are entered 
exactly as they appear on your H.K.I.D. Card, Mainland I.D. Card or Passport. 
These names will be used for all correspondence and official documents (e.g. 
transcript, official receipt). 
 

b. Please ensure that the Mobile Phone No. and Email Address you entered are 
accurate as they will be used for communication and payment confirmation. 
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c. If you are non-Permanent HK Resident, please read “Notes to Non-Local 

Applicants (非本地申請人注意事項)”. 
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ii) Fill in ‘Additional Information’ and click “NEXT”. 
 
Location: Hong Kong 
 

Note: For addresses written in Chinese, please enter your full address 

in Address Line 1. 
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Location: Mainland China 
 

Note: For addresses written in Chinese, please enter the province, city 

and other address details in Address Line 1, Address Line 2 and 

Address Line 3 respectively. 
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   7b) For Existing Students: 

  If the system can retrieve your record: 

i) Verify the partially displayed personal information carefully (Check 
the box if you need to edit the personal information). Click “NEXT”. 
 

 
 
Note 
 
If your Phone No. and/ or Email Address are not in our School records, 
the checkbox will be automatically selected and disabled. Click “Next” 
to enter the required information. 
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(Steps ii and iii are for editing personal information)   

 
ii) Fill in the required information and click “NEXT”. 
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iii) If you need to update the correspondence address, fill in the  
information and click “NEXT”. 
 
Location: Hong Kong 
 

Note: For addresses written in Chinese, please enter your full address 

in Address Line 1. 
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Location: Mainland China 
 

Note: For addresses written in Chinese, please enter the province, city 

and other address details in Address Line 1, Address Line 2 and 

Address Line 3 respectively. 
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Notes for both New Applicants and Existing Students 

 
If the identity number entered is invalid, a prompt message will appear as shown 

below.  Please re-try or contact our programme staff for assistance. 
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If the H.K.I.D. Number does not match the Date of Birth in the School records, a 

prompt message will appear as shown below.  Please re-try or contact our 

programme staff for assistance. 
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Equal Opportunities for Learning at HKU SPACE & HKU SPACE 

Alumni 

 

8)  Choose whether you need special assistance (This checkbox is optional) 
and read ‘HKU SPACE Alumni’. Then, click “NEXT”. 
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Statement on Collection of Personal Data 

 

9)  Read ‘Statement on Collection of Personal Data’ and click “NEXT”. 
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Use of Personal Data Related to Direct Marketing 

 

10)  Read ‘Use of Personal Data related to Direct Marketing’ and choose 

whether to receive promotional materials (These checkboxes are 
optional).  Click “NEXT”. 
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General Notes to Applicants 

 

11)  Read ‘General Notes to Applicants’ and click “NEXT”. 
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Declaration 

 

12)  Read ‘Declaration’ and check the box to accept the contents. Click 

“NEXT”. 
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Payment Information 

 

13)  Read ‘Payment Information’ and click “NEXT”. 
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14) Review the payment details, select a payment method (Alipay / Credit 
Card / FPS / PPS / WeChat Pay) and click “NEXT”. 
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15)  Make a payment 
 
a. For Alipay, use your mobile device via Alipay APP to scan the QR code. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Verify the payment details shown on the Alipay App in your device 
and click to confirm the payment. 
 
Once payment success, click “Back TO MERCHANT”. 
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b. For credit card payment, choose your Card Type, input your credit card 
number, the expiry date and card verification number. Click “Pay Now” 
to confirm payment. 
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c. For FPS payment, use mobile device via your bank APP to scan the QR 
code. 
 

 
 
Verify the payment details shown on the bank App in your device and 
click to confirm the payment. 
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d. For PPS payment, input your PPS account number and password. 
Click “Submit” to confirm payment. 
 

 
 

e. For WeChat Pay, use your mobile device via WeChat APP to scan the 
QR code. 
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Verify the payment details shown on the WeChat App in your device 
and click to confirm the payment. 
 
Once payment success, click “Back TO MERCHANT”. 
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Payment Confirmation 

 

16)  If the payment is successful, you will receive a payment confirmation. 
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17)  You will also receive a payment confirmation email. 
 
Please keep this for future reference. 
 

 
 
If you need an official receipt, please visit one of our enrolment centres 
and present the identity document used during your online enrolment (i.e. 
Hong Kong Identity Card, Mainland Identity Card or Passport) for 
verification.  
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Complete Survey 

 

18)  Upon completion of payment, please fill in the ‘Survey’. Click “NEXT” 
until complete the survey, then click “SUBMIT” (This part is optional). 
 

 
 

- END - 


